COT-F027
Effective Date:  06/03/2010
Revision Date:  04/23/2019
Kentucky Information Technology Standards (KITS) 
Exception/Addition/Modification Request Form
Commonwealth Office of Technology

Submit to:  KITS Coordinator, COT Office of Data Information and Analytics at:  
EAStandards@ky.gov or at:  the Jones Building. 120 Glenns Creek Road,     Frankfort KY 40601


	Request Type:
	[bookmark: Dropdown1]
	Date: (mm/dd/yyyy)
	     

	Requesting Agency:
	     

	Requesting Business Unit:
	     

	Requesting Person:
	     

	Contact Information:
	Telephone:
	     
	Email:
	     

	Agency IT Executive Director
	     

	Note:  The request must be approved by the agency's highest ranking IT Executive Director (or Director) prior to review.



	EAS Domain Number (optional):
	     
	This information can be found at:
http://technology.ky.gov/governance/Pages/KITS.aspx

	EAS Domain Name (optional):
	     
	

	KITS Domain Area Category:

Need help finding this information? Click Here

	     

	Technology/Product:

	     



	
Does this request rely on technology/data that is hosted off-premise (cloud, subscription services, vendor-hosted)?
	[bookmark: Dropdown2]
	If Yes, provide the SPR1 reference number:
	     



	Business Justification:
	Briefly describe the solution and provide documentation / links that will assist reviewers in assessing the technology. Attach cost information and procurement forms as available. Requests without cost information will be returned without review. Explain why this problem cannot be solved by using products or processes currently included in the Kentucky Information Technology Standards. In the justification, be sure to explore possible alternate approaches and explain why they would not be workable in this instance. Files can be attached if necessary.

	     







	Business and IT Implication, Benefits, and Consequences (Including Support Costs):
	Discuss any special implications and consequences that would result from the approval of this request. Also include a brief summary of the benefits that would be derived from approval. If consequences include any risk, address the risk mitigation plan. Files can be attached if necessary.

	     



	Risk Mitigation:
	Describe the agency's plans for mitigating any special risks that would be present as a result of this exception being approved.

	     



	If this request is for a specific product please list any web site URLs that would be helpful to reviewers. Be certain the URL is complete and accurate.

	     



	Agency Officer Approval:
	The request must be approved by the agency's highest ranking IT Executive Director (or Director) before submission. If signing electronically, Agency IT Executive Director (or Director) must be included in email submission.

	Name: (Print/Type)
	     
	Title:
	     

	Signature:
	     
	Date:
	     




	FOR COT USE ONLY:

	Status:
	     
	Reference Number:
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