COT-F100

Revision Date: 03/2009

Commonwealth Office of Technology

REQUEST FOR CUSTOMER ACCOUNT NUMBER ESTABLISHMENT

INSTRUCTIONS: All requests for COT services require an account number.  To request an account number, please have your authorized personnel (financial officer/accounting office) complete this form with the following information and  MACROBUTTON send via email to the Commonwealth Service Desk at: CommonwealthServiceDesk@ky.gov.

1) Name of Business/ Department or title for the account: 
      
2) Name of  the  contact  to receive the billing:


     
3) Contact address:
P. O. Box / Building:      
      Street:      
      City:      


State:
  

Zip:      
Phone:      


 Fax:                            
Email:      
-------------------------------------------------------------------------------------------------------------------------------------------------

STATE AGENCIES UTILIZING THE EMARS SYSTEM COMPLETE THE FOLLOWING:

4) CABINET NUMBER:
     
5) DEPARTMENT: 

     
6) TEMPLATE: 

     
7) UNIT: 


     
-------------------------------------------------------------------------------------------------------------------------------------------------

COT BILLING NUMBER:       
(to be assigned by COT)
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